
GSFC Job Aid 
Adding WBS Elements to WBS Element Group 

 
 

This job aid should be used in conjunction with the user procedures on the OLQR for 
Create/Validate/Change WBS Element Group and the WBS Element Group Job Aid for naming 
conventions. 

 
Identify the WBS elements that you need to add to your group 
1. Go to transaction CJSG 
2. Enter your WBS element group name (e.g. PGTESTRCV, PGPASRCV, etc.).  You can also 

search for your group by using the drop-down. 
3. Select the Expand Previous Group Radio Button 
4. Select the Multiple Selection Arrow to the right of the WBS element Field 
 

 
 

 
 
 
 
 
 
 
 
 
 



5. Enter the WBS elements that you wish to add. 
6. Click the Copy Button (stopwatch) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. Click Execute (stopwatch) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8. Verify that your WBS elements have been successfully added to your group.  They will usually 
appear at the bottom of the list. (If your WBS elements do not appear, double-check that you 
entered a valid WBS element number on the first screen) 

 

 
 

9. Green Arrow Back to the main screen 
10. De-select the Test-Run Box 
11. Execute (stop watch) 
12. Verify that the WBS elements appear in your group as in step 8. 
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